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SECNAV INSTRUCTION 7042.14A

From: Secretary of the Navy

Subj : FUNDING OF VISITS OF FOREIGN DIGNITARIES

Ref: (a) DoD Directive 7250.13 of 23 Feb 89 (NOTAL)
(b) SECNAVINST 7042.7H
(c) DoD Joint Travel Regulations

1. Purpose. To implement the provisions of reference (a) per=
taining specifically to the use of Official Representation Funds
(ORF) for the payment of certain expenses of foreign dignitaries
and officials who are guests of the Department of Defense (DoD).
This instruction supplements reference (b), which provides
guidance concerning use of Official Representation Funds for all
other occasions.

2. Cancellation. SECNAVINST 7042.14.

3. Background. Section 127 of Title 10, United States Code,
authorizes the Secretary of Defense (SECDEF) and the Secretaries
of the Military Departments to provide for any emergency or
extraordinary expenses which cannot be anticipated or classi-
fied. When provided in an appropriation, the funds may be spent
for any purpose they determine to be proper. The amount of
resources appropriated annually and their authorized uses are
derived through that authority.
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4. Policv. Reference (a) gives various DoD officials authority
to invite certain foreign dignitaries to visit the United States
and use the Official Representation Funds of OSD, JCS, or the
Service concerned. However, pursuant to the provisions of 10 (R
U.S.C. 1050, visits of foreign dignitaries from Latin America are
to be funded from Latin American Cooperation (LATAM COOP) funds.
Within the Department of the Navy, authority to use ORF is ex-
tended only to the Secretary of the Navy (SECNAV), the Chief of
Naval Operations (CNO), and the Commandant of the Marine Corps
(CMC). Other DoD officials who are not authorized by reference
(a) to invite foreign dignitaries and use ORF to finance the
visit may invite other foreign officials at DoD expense only when
the visit is authorized by and in strict compliance with
reference (c) and the costs are paid from their respective
command’s regular travel (TAD/TDY) funds within prescribed
limits. Foreign dignitaries and officials who are not invited
guests under the provisions of this instruction, however, may be
hosted at official functions per the authority granted in
reference (b).
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a. The following guidelines should be followed when SECNAV,
CNO, or CMC invite foreign dignitaries and subsequently when a
visit is executed:

(1) To the maximum extent possible, invitations will be
limited to the foreign counterparts of the inviting Department of
the Navy official or to the foreign counterparts of the DoD

R) officials listed in paragraph El of reference (a), their spouses,
and no more than two accompanying staff officials. When desired
by the foreign dignitary and if in the best interest of the
Department of the Navy, the Washington-based foreign defense or
military service attache may be included at the discretion of the
inviting official.

(2) Invitations normally will be for no more than 10
days.

(3) Transportation to and from the continental U.S.
normally will be the responsibility of the visiting foreign
dignitary.

(4) Transportation to distant locations within the U.S.
shall be by U.S. military aircraft whenever possible.

(5) U.S. personnel traveling with the invited foreign
guests will be limited to the minimum number necessary to provide
escort, interpreting, security or other essential services that
may be necessary to accomplish the purpose of the visit and with
the foreign guests will constitute the official party. The U.S.
defense or military service attache may be included at the dis-
cretion of the inviting official.

(6) Lodging, food and official entertainment costs for
the niaht before and the niqht after the visit may be included in
the co<t of
official.

(7)
dinners and
of the Navy

the visit when ;pproved in advance by the inviting

Lodging and meals, including formal luncheons,
receptions, are the responsibility of the Department
as host and are not considered leisure activities or

entertainment. However, at functions which include invited
guests in addition to the official party, the ratio.of non-DoD
guests to DoD attending must be maintained, as required by
reference (b).

(8) Military quarters will be used to the maximum extent
possible to house foreign dignitaries and officials. Commercial
facilities shall be used only when military quarters are not
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available or are not suitable for the dignitary or the occasion.
In such instances, a statement as to the unavailability or
unsuitability of the military quarters will be certified by the
Department of the Navy officer escorting the foreign visitor and
must be approved by the applicable sub-program manager of the
funds used for the visitor.

(9) Leisure activities or entertainment, or both, will be
planned to coincide with the military orientation aspect of the
visit. Such activities may be provided at Department of the
Navy’s expense on an infrequent and modest basis. The term
“infrequent “ means once or twice during the visit. The term
“modest” means hospitality the typical American host, whose rank
and position are equal to that of the foreign dignitary, would
provide to a special guest during a week’s visit in his or her
residence.

b. Expenses of the official party which the Department of
the Navy escort officer may charge to ORF:

(1) Fees required to purchase travelers’ checks.

(2) All lodging, meals and refreshments for non-DoD (R
persons as authorized in paragraph 3a.

(3) Gratuities or payments for services rendered by non-
government personnel.

(4) Valet services, such as laundry and drycleaning that
normally would not have been incurred except for travel
associated with the official visit.

(5) Entertainment, such as theaters, sports activities
and events, concerts and sightseeing tours.

(6) Taxi fares and rental vehicle fees when government
transportation is not available or that may not be reimbursed
through the escort officers’ TAD/TDY funds or charged to other
transportation appropriations.

(7) Actual travel expenses of the U.S. personnel included
in the official party which exceed the maximum amount
reimbursable from TAD/TDY funds.

c. Expenses which may ~ be charged to ORF:
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(1) Materials or services which may properly be charged
to other programs or appropriations.

(2) Personal items, such as clothing, toilet articles,
cigarettes, hair and beauty care, shoeshines and souvenirs.

(3) Long-distance communications originated by the
foreign dignitary except when directly related to the purpose of
the visit.

(4) Gifts or flowers to be presented by the foreign
dignitary.

(5) Significant detours or deviations from the estab-
lished official itinerary to accommodate requests made by the
invited foreign dignitary.

(6) Expenses of persons who accompany the official
R) party to the theater, sports events, sightseeing tours~ etc.

(7) Meals for official drivers.

5. Executive AclentAssicmments

a. When visits of foreign dignitaries or officials have DoD-
wide implications and benefits and when they are invited by
certain officials of the Office of the Secretary of Defense or

R) the Joint Staff as authorized in paragraph E2(a) of reference
(a), the Military Department Secretaries or the Defense Agency
Directors may be directed to act as Executive Agent for the
visit. The Executive Agent is responsible for making support
arrangements following the guidance in reference (a), unless
deviations from policy have been provided in writing via the
tasking official.

b. Reference (a) authorizes the DoD Executive Secretary and
the Director of the Joint Staff to task SECNAV on behalf of
SECDEF and the Chairman of the Joint Chiefs of Staff (CJCS),
respectively. Tasking will be in writing and include available
guidance on itinerary and any deviations from normal policy that
must have been approved by the inviting official.

6. ResDonsibilitv

a. Within the Department of the Navy, SECNAV has primarY
responsibility for all funds used for official representation and
shall provide policy guidance, authorize use of the funds for
specific purposes and approve expenditures.
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b. The Assistant for Administration to the Under Secretary
of the Navy (AAUSN) shall administer the Fund including the
establishment of procedures, budgeting of resources, maintenance
of records, review of expenditures and preparation of periodic
reports to higher authority.

c. CNO and CMC shall follow the provisions stated here when
inviting foreign dignitaries. They are responsible, as appro-
priate, for making support arrangements, and executing planned
visits within applicable guidelines and are delegated responsi-
bility for acting as representatives when the Department of the
Navy is assigned as Executive Agent.

d. Escort officers shall expend ORF per the provisions of
this instruction, properly and fully document each expenditure
and account for resources as required in procedures established
by AAUSN.

7. Administration and Financinq

a. Having been appropriated, and following approval of their
distribution by SECNAV, Official Representation Funds are
allocated to three sub-programs (SECNAV, CNO, and CMC) by AAUSN.
Expenses of foreign visitors incurred under the provisions of
this instruction and the procedures established by AAUSN will be
charged to the account of the inviting official. Escort officers
may be provided advances by AAUSN as recommended by the sub-
program manager. Upon completion of the visit, the escort
officer will provide a comprehensive accounting of expenses as
earlier described.

b. When the Department of the Navy is tasked as Executive
Agent, the escort officer will receive Official Representation
financing from OSD in the case of SECDEF sponsored visits and
from AAUSN in the case of CJCS sponsored visits. When the visit
is completed all expense documents will be forwarded to the
office originating the financing. Upon review and a determina-
tion that the expenses comply with reference (a), the appropriate
DoD components will be billed for their applicable share of the
costs, determined as follows:

(1) The portion of the visit expenses which occur in the
National Capital Region or other points of national interest are
the responsibility of SECDEF or CJCS, as appropriate.
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(2) Expenses incurred in connection with parts of the visit
that are to an installation of another DoD component, or to an
industrial facility performing activities related to another DoD
component will be billed to the applicable component.

H. Lawrence Garrett, III
Secretary of the Navy

Distribution:
SNDL A (Navy Department)

B3 (College and University) (Armed Forces Staff College only)
21A (Fleet Commanders in Chief)
23A3 (Naval Force Commanders CNO)
23B2 (Special Force Commander Pacific) (COMNAVSPECWARCOM only)
23C3 (Naval Reserve Force) (Commander)
24E (Mine Warfare Command)
41A (Commander, Military Sealift Command)
45B (Marine Division)(CG Fourth MARDIV only)
50A (Unified Commands) (USCINCPAC and USCINCLANT, only)
51B3 (Southern Europe Area) (CINCSOUTH only)
C20F (ONR Liaison Office)
E3B (ONR Branch Office)
FF1 (Naval District Washington)
FF38 (Naval Academy)
FF42 (Postgraduate Scol)
FF44 (Naval War College)
FKA1 (Systems Commands)
FT1 (Chief of Naval Education and Training)



Distribution
SNDL V3

V4
V6
V8
V12
V15
V16
V23
V25

MARCORPS PCN

SECNAVINST 7042.14A
28 FEB199

(con’t):
(Marine Corps Air Base Commanders)
(Marine Corps Air Facility) (MCAF Quantico
(4th Marine Aircraft Wing)
(Recruit Depots)
(Combat Development Command)
(Marine Corps District)
(Marine Corps Base)
(Logistics Base)
(Marine Corps Air-Ground Combat Center)
72000005000

only)

copy to:
Al (Immediate Office of the Secretary) (AAUSN only) (30)
A6 (Headquarters U.S. Marine Corps) (Code AREB only) (50)
C25A (OPNAV Support Activity Detachment) (Ft. Ritchie only)

SECNAV/OPNAV Directives Control Office
Washington Navy Yard, Bldg. 200, 1st Floor
Washington, DC 20374-5074 (20 copies)

Stocked:
CO, NAVPUBFORMCEN
5801 Tabor Avenue
Philadelphia, PA 19120-5099 (100 copies)
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